












































































































































































































































































 

 

COVID-19  
Related Documents  

 
in 
 

EMPLOYEE HANDBOOK 
 

DAVISON COMMUNITY SCHOOLS 

 
2020/2021 

 
Updated 8/31/2020 

 
This Addendum to the 2020/2021 Employee Handbook incorporates by reference the following: 
 

District’s COVID-19 Preparedness Plan 
 
https://www.davisonschools.org/cms/lib/MI02211530/Centricity/Domain/1508/DCS%20CO
VID-19%20PREPAREDNESS%20AND%20RESPONSE%20PLAN_%205.29.2020%20-
%20Google%20Docs.pdf 

 
       and 
 

District’s Return To School Plan 
 
https://www.davisonschools.org/cms/lib/MI02211530/Centricity/Domain/8/DCSCOVID19Pr
eparednessandResponsePlanDRAFTupdatedjuly282020.pdf 

 
 
Handbooks are always subject to revision and generally updated after each school year. In light 
of the unique challenges posed by the outbreak of COVID-19 and the measures necessary to 
mitigate transmission of COVID-19 at school, this Handbook may be supplemented or amended 
by the District’s administration at any time, consistent with applicable law, state or federal 
guidance, and board policy. Impacted employees will be notified of any changes to Handbook 
language.  
 
 

https://www.davisonschools.org/cms/lib/MI02211530/Centricity/Domain/1508/DCS%20COVID-19%20PREPAREDNESS%20AND%20RESPONSE%20PLAN_%205.29.2020%20-%20Google%20Docs.pdf
https://www.davisonschools.org/cms/lib/MI02211530/Centricity/Domain/1508/DCS%20COVID-19%20PREPAREDNESS%20AND%20RESPONSE%20PLAN_%205.29.2020%20-%20Google%20Docs.pdf
https://www.davisonschools.org/cms/lib/MI02211530/Centricity/Domain/1508/DCS%20COVID-19%20PREPAREDNESS%20AND%20RESPONSE%20PLAN_%205.29.2020%20-%20Google%20Docs.pdf
https://www.davisonschools.org/cms/lib/MI02211530/Centricity/Domain/8/DCSCOVID19PreparednessandResponsePlanDRAFTupdatedjuly282020.pdf
https://www.davisonschools.org/cms/lib/MI02211530/Centricity/Domain/8/DCSCOVID19PreparednessandResponsePlanDRAFTupdatedjuly282020.pdf


 
 
A. Definitions 
 
 Coronavirus 
 Contact Tracing 
 Quarantine 
 Isolation 
 Close Contact 
 
B. Face Coverings 

1. GCHD – Types of Masks 
2. GCHD – Cloth Face Coverings Help Prevent the Spread of COVID-19 
3. Employee Face Covering Medical Exemption Request 
4. Guide to Interactive Process 
5.   Non-Discrimination Link to Board Policy    https://www.davisonschools.org/Page/33 

 
C. Health Screening Protocol 

1. Guidance on New App 
 
D. Hygiene Recommendations 

1. Poster - Handwashing 
2. Poster - Distancing 

 
E. Testing and Tracing Response Plan 

1. GCHD Contact Tracing in the School Setting 
2. GCHD School Scenarios with Action Steps 
3. GCHD Isolation and Quarantine Timeline 
4. GCHD Reporting COVID-19: How to Report a COVID-19 to the Health Dept 
5. School COVID-19 Report Form 

 
F. COVID-19 Leave Forms 

1.  Employee Rights - Paid Sick Leave and Expanded Family and Medical Leave  
     Under the Families First Coronavirus Response Act (FFCRA) 
2. Request for Leave Under the Families First Coronavirus Response Act (FFCRA) 
3. Response to Emergency Family and Medical Leave Expansion Act (EFMLEA) 

Leave Request 
4. Response to Emergency Paid Sick Leave Act (EPSLA) leave Request 

 
G. Cleaning Procedures During COVID-19 
 
 
 
 
 
DISCLAIMER: This information was developed based on the latest guidance at the time. Visit 
cdc.gov/coronavirus or Michigan.gov/coronavirus or Genesee County Health Department 
(GCHD.us) for the most up to date information. 

https://www.davisonschools.org/Page/33
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Definitions 
Coronavirus: Coronavirus Disease (COVID-19) is an illness caused by a virus that can 
spread from person to person. The virus that causes COVID-19 is a new coronavirus 
that has spread throughout the world. People with COVID-19 have had a wide range of 
symptoms reported – ranging from mild symptoms to severe illness. Symptoms may 
appear 2-14 days after exposure to the virus. 

Contact Tracing: A strategy for slowing the spread of disease in which public health 
workers communicate with infectious people to identify their contacts. They then follow 
up with those contacts to provide guidance on how to quarantine themselves and what 
to do if they develop symptoms of disease. No personal or financial information like 
social security number, credit card, immigration status, license number, etc., will be 
asked or shared with close contacts. 

Quarantine: The practice of keeping someone who might have been exposed to 
COVID-19 away from others. Quarantine helps prevent spread of disease that can occur 
before a person knows they are sick or if they are infected with the virus without 
feeling symptoms. People in quarantine must stay home (usually 14 days), separate 
themselves from others, monitor their health, and follow directions from their state or 
local health department. The 14 days of quarantine begin after date of last contact with 
infected person; if close contact is with a household member, quarantine includes the 
period of isolation for the infected person + 14 days after their isolation ends. 

Isolation: The practice of separating people infected with the virus (those who are sick 
with COVID-19 and those with no symptoms) from people who are not infected. 
People who are in isolation (usually for 10 days) must stay home until it’s safe for them 
to be around others. In the home, anyone sick or infected must separate themselves 
from others by staying in a specific “sick room” or area and using a separate bathroom 
(if available).  

Close Contact: A person who was within 6 feet of a person infected with COVID-19 for 
more than 15 minutes with or without a face covering.   

Examples of close contacts include individuals who were close to a person who is 
infected with COVID-19 by providing care to them at home, sharing a living space, 
having direct physical contact with them (touched, hugged or kissed them), and 
sharing eating or drinking utensils. People may also be close contacts if they were 
somehow exposed to droplets from an infected person (sneezed or coughed on).   

dschultz
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Types of Masks: 

• Cloth Face Coverings: Cloth face coverings are masks made from material that
are meant to cover your nose and mouth and to be secured under the chin and
are not considered personal protective equipment (PPE). These are effective in
reducing the spread of the virus.
https://www.cdc.gov/coronavirus/2019ncov/prevent-getting-sick/cloth-face-
cover-guidance.html

• Surgical Masks: Surgical masks were originally intended to be worn by health
professionals and are considered personal protective equipment. These are
effective in reducing the spread of the virus.

• N95 or N95 respirator: A N95 mask, also known as a respirator, filters particles
that meet a certain standard for air filtration, meaning that it filters at least 95%
of airborne particles. These are recommended only for use by healthcare
personnel who need protection from both airborne and fluid hazards (e.g.,
splashes, sprays).

According to the Governor’s Legal Counsel, face coverings are not required under Executive Order 
2020-147 because classrooms are not an enclosed public space. That said, under EO 2020-142 when 
schools enter phase 4 and under their preparedness plan, they would have to follow rules in 2(b)(1)(a-
e). 

In phase 5, schools will have to comply with their local plans that have been approved by their Board of 
Education – we anticipate most districts will indeed have some sort of facial covering requirements. 

Phase Environment Staff Early Childhood 
(ages 2-5) 

Grades K-5 Grades 6-12 

Phases 
1-4

Classrooms/ 
Small Groups 

Required, except 
during meals 

Should be 
considered* 

Should be 
encouraged* 

Required, except 
during meals 

Common spaces Required, except 
during meals 

Should be 
considered* 

Required, except 
during meals 

Required, except 
during meals 

Transportation Required Required Required Required 
Outside with 
social distancing 

Not required Not required Not required Not required 

Phase 
5 

All environments Requirements move to recommendations. 

* Although cloth face coverings are not required in these settings, they should be encouraged if tolerated.

Note: plastic face shields are not a replacement for cloth face coverings, but may be used in conjunction with cloth 
face coverings in any of the above settings.  In settings in which cloth face masks are not required, plastic face 
shields may be worn alone, and may offer some degree of risk mitigation.  

https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/cloth-face-cover-guidance.html
https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/cloth-face-cover-guidance.html
https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/cloth-face-cover-guidance.html
https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/cloth-face-cover-guidance.html
https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/cloth-face-cover-guidance.html
https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/cloth-face-cover-guidance.html
https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/cloth-face-cover-guidance.html
https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/cloth-face-cover-guidance.html
https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/cloth-face-cover-guidance.html
https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/cloth-face-cover-guidance.html
https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/cloth-face-cover-guidance.html
https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/cloth-face-cover-guidance.html
https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/cloth-face-cover-guidance.html
https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/cloth-face-cover-guidance.html
https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/cloth-face-cover-guidance.html
https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/cloth-face-cover-guidance.html
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Cloth Face Coverings Help Prevent the Spread of COVID-19 

Stay 6 feet away from others and both wear a mask.  

dschultz
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Employee Face Covering Medical Exemption Request 
 

Pursuant to Executive Order 2020-142 (or any successor order) and consistent with            
guidance from the United States Centers for Disease Control and Prevention, the Davison             
Community School District requires that facial coverings must always be worn by staff             
except for meals. Facial coverings may be homemade or disposable level-one (basic)            
grade surgical masks. Any staff member who cannot medically tolerate, per doctor’s            
orders, may be provided an accommodation.  
 
If you have a specific medical condition for which your health care provider is advising you 
not to wear a mask, please reach out to the DCS Assistant Superintendent to begin an 
interactive process to determine if an accommodation is necessary.  This process is a 
discussion about an employee's disability and the limitations that may affect their ability to 
perform essential job duties due to the COVID-19 requirement protocols within the 
Davison Community Schools COVID-19 Preparedness and Response Plan and what 
reasonable accommodations may be put in place.  Steps that will be taken through the 
interactive process are detailed in the following pages. 
 
 

https://www.davisonschools.org/site/default.aspx?PageType=3&DomainID=8&ModuleInstanceID=3870&ViewID=6446EE88-D30C-497E-9316-3F8874B3E108&RenderLoc=0&FlexDataID=12013&PageID=9
dschultz
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CONFIDENTIAL: Guide to the Interactive Process 

To be completed by the human resources administrator in coordination with the 

employee’s supervisor.  

Step 1 — Gather Relevant Information 

The administrator should obtain:  

□ Employee’s written request for accommodation(s) 

□ Certification and other relevant information from physician/health care provider, if 

necessary. Medical information will be kept confidential. 

□ Job description 

□ Collective bargaining agreement or individual employment contract 

 

Step 2 — Explain How the Physical or Mental Impairment Substantially Limits One 

or More Major Life Activities 

Describe the impairment: 

 

 

 

Describe the major life activity/ies affected: 

 

 

 

Step 3 — Identify Essential Job Functions in Consultation with the Employee’s 

Supervisor 

 

 

 

 

 

Step 4 —Discuss with Employee                                                           
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Document interactive discussions with employee, including dates, names of persons 

present, and content of discussion. 

Date     Description of Meeting. 

_______   

 

_______   

 

_______   

 

Step 5 — Requested Accommodation(s) 

List all accommodation(s) identified in the interactive discussions. 

 

 
 

 

 

Step 6 — Evaluate Proposed Accommodation(s) 

Analyze the pros, cons, and reasonableness of the identified accommodation(s). 

 

 

 

 

 

 

 

 

Step 7 — Accommodation(s) Offered 
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Specific accommodations to be provided, including dates accommodation will begin or 

end: 

 

 

 

 

 

Reasons for denial of any accommodation requested by the employee: 

 

 

Step 8 — Evaluate Accommodation(s) Provided 

Conduct periodic checks with the employee to ensure that the accommodation is 

effective. If not, re-engage in the interactive process. Document these discussions, noting 

the dates of the meeting, the content of the discussion, and next steps. 

 

Date  Description of Meeting. 

_______   

_______   

Maintain this document in the employee’s confidential medical file. 
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Non Discrimination Policies 

Non Discrimination and Access to Equal Educational Opportunity 

The Board of Education does not discriminate on the basis of race, color, national origin, 
(including sexual orientation or transgender identity), disability, age (except as authorized by 
law), religion, military status, ancestry, or genetic information (collectively, "Protected 
Classes") in its educational programs or activities. 

The Board also does not discriminate on the basis of Protected Classes in its employment 
policies and practices as they relate to students, and does not tolerate harassment of any 
kind. 

The person designated to handle any questions and/or complaints concerning the non-
discrimination policy of Davison Community Schools is Assistant Superintendent Matt 
Lobban, 1490 N Oak Rd, Davison, MI 48423 -- (810-591-0808). 

Non Discrimination and Access to Equal Educational Opportunity 

The Board of Education does not discriminate on the basis of race, color, national origin, sex, 
(including sexual orientation and transgender identity), disability, age, religion, height, weight, 
marital or family status, military status, ancestry, genetic information  or any other legally 
protected category, (collectively, "Protected Classes"), in its programs and activities, including 
employment opportunities. The person designated to handle any questions and/or complaints 
concerning the non-discrimination policy of Davison Community Schools is Assistant 
Superintendent Matt Lobban, 1490 N Oak Rd, Davison, MI  48423  -- (810-591-0808). 

 
Section 504/ADA Prohibition Against Discrimination Based on Disability 

  

Pursuant to Section 504 of the Rehabilitation Act of 1973 ("Section 504"), the Americans with 
Disabilities Act of 1990, as amended ("ADA") and the implementing regulations (collectively 
"Section 504/ADA"), no otherwise qualified individual with a disability shall, solely by reason of 
his/her disability, be excluded from participation in, be denied the benefits of, or be subjected 
to discrimination under any program or activity receiving Federal financial assistance.  The 
Board of Education does not discriminate in admission or access to, or participation or 
treatment in its programs or activities.  As such, the Board's policies and practices will not 
discriminate against students with disabilities and will make accessible to qualified individuals 
with disabilities its facilities, programs, and activities.  No discrimination will be knowingly 
permitted against any individual with a disability on the sole basis of that disability in any of 
the programs, activities, policies, and/or practices in the District. The person designated to 
handle any questions and/or complaints concerning the Prohibition Against Discrimination 
Based on Disability Policy of Davison Community Schools is Executive Director of Student 
Services Holly Halabicky, 1490 N Oak Rd, Davison, MI  48423 -- (810-591-0912). 
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ANTI-HARASSMENT 

The Board will vigorously enforce its prohibition against discriminatory harassment based on 
race, color, national origin, sex (including sexual orientation and transgender identity), 
disability, age (except as authorized by law), religion, height, weight, marital or family status, 
military status, ancestry, or genetic information (collectively, "Protected Classes") that are 
protected by Federal civil rights laws (hereinafter referred to as unlawful harassment), and 
encourages those within the School District community as well as third parties, who feel 
aggrieved to seek assistance to rectify such problems.  The Board will investigate all 
allegations of unlawful harassment and in those cases where unlawful harassment is 
substantiated, the Board will take immediate steps to end the harassment, prevent its 
recurrence, and remedy its effects.  Individuals who are found to have engaged in unlawful 
harassment will be subject to appropriate disciplinary action. The person designated to handle 
any questions and/or complaints concerning the Prohibition Against Discrimination Based on 
Disability Policy of Davison Community Schools is Executive Director of Student Services 
Holly Halabicky, 1490 N Oak Rd, Davison, MI  48423 -- (810-591-0912). 
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Health Screening Protocol: 
 
Pursuant to Michigan EO 2020-114; 1.d, DCS is requiring all employees or contractors, 
entering the workplace to conduct a daily entry self-screening protocol through the use 
of an online questionnaire that covers symptoms and suspected or confirmed exposure 
to people with possible COVID-19. 
 
Beginning August 10, 2020, all employees are required to complete the MI 
Symptoms screening protocol daily, prior to coming to work.  This may be done online 
at misymptomapp.state.mi.us on any device that is able to access the internet.  Each 
day, the DCS Assistant Superintendent will receive reports of employee responses and 
as needed direct employees and their immediate supervisors appropriately.  For more 
information, please review the MI Symptoms Privacy Policy. 
 
By August 10, 2020, DCS Employees will need to go to  misymptomapp.state.mi.us to 
create an account.  There, under "Complete Account" employees will be asked for the 
DCS employer code which is 5013-8627. If an employee already has an account on MI 
Symptoms, that employee can log into their MI Symptoms account and head to the "My 
Account" tab to add this employer code into their workplace information.  
 

C1 

http://misymptomapp.state.mi.us/
https://misymptomapp.state.mi.us/privacy
http://misymptomapp.state.mi.us/
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Contact Tracing in the School Setting 

A student or staff person tests 
positive for COVID-19.  

School alerts Genesee County Health Department (GCHD) about COVID-19 
positive case.  Call 810-257-1017 (M-F, 8-5) Afterhours, contact your 
Superintendent or their designee to report to the GCHD emergency afterhours 
line. Email School COVID Report Form to GCHD-CD@gchd.us or Fax Report 
Form to 810-257-3247 

Close off the affected area for at least 24 hours prior to cleaning per CDC 
recommendations. Clean and disinfect the classroom following CDC guidance.  
https://www.cdc.gov/coronavirus/2019-ncov/community/disinfecting-building-
facility.html.   

School alerts families by providing 
general communication about 
COVID-19 positive case while 
protecting the identity of the 
person who is infected. 

School interviews the COVID-19 
positive person to identify close 
contacts within the school per CDC 
definition.  

School reports close contacts 
by completing Contact Tracing 
Form and submitting the form 
to the Genesee County Health 
Department.   

 GCHD begins contact tracing for 
related close contacts outside of the 
school setting.    

 GCHD alerts all close contacts 
of COVID-19 exposure within 
the school and community. 

All identified close contacts of 
the COVID-19 positive case 
must quarantine at home for 14 
days from last positive day of 
exposure and monitor for 
symptoms. 

mailto:GCHD-CD@gchd.us
https://www.cdc.gov/coronavirus/2019-ncov/community/disinfecting-building-facility.html
https://www.cdc.gov/coronavirus/2019-ncov/community/disinfecting-building-facility.html
https://www.cdc.gov/coronavirus/2019-ncov/community/disinfecting-building-facility.html
https://www.cdc.gov/coronavirus/2019-ncov/community/disinfecting-building-facility.html
https://www.cdc.gov/coronavirus/2019-ncov/community/disinfecting-building-facility.html
https://www.cdc.gov/coronavirus/2019-ncov/community/disinfecting-building-facility.html
https://www.cdc.gov/coronavirus/2019-ncov/community/disinfecting-building-facility.html
https://www.cdc.gov/coronavirus/2019-ncov/community/disinfecting-building-facility.html
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School Scenarios with Action Steps 
Student/Staff person is confirmed or symptomatic* pending results or a close contact**. 

Scenario 1:  Scenario 2:  Scenario 3:  
A student/staff person 
within the school is 
confirmed to have COVID- 
19.  

A student/staff person within 
the school is symptomatic* and 
pending lab result for COVID-
19 or no testing for COVID-19 
done.  

A student/staff person 
within the school is a 
close contact to a 
confirmed COVID-19 
case.  

The student/staff person AND 
all household members of the 
student/staff person are 
immediately excluded from 
school.   

The confirmed positive 
student/staff person must 
isolate at home. The 
student/staff person must be 
excluded from school until  

• 24 hours with no
fever (without the use
of fever-reducing
medication) and

• Symptoms have
improved (e.g. cough,
shortness of breath)
and

• 10 days since
symptoms first
appeared.

Household members, 
classmates, and teachers of 
the isolated student/staff 
person who are close contacts 
are excluded for 14 days after 
their last date of close 
contact.  

The student/staff person is 
excluded from school while 
results of the test are pending. If 
positive, see scenario 1. If 
negative and NOT considered a 
close contact to a positive case, 
the student/staff person must be 
symptom free for 24 hours 
without the use of medications 
prior to returning to school. If 
negative, but a close contact to a 
positive case, see scenario 3.  
If no testing has been conducted, 
see scenario 1 OR 
If seen by a health care provider 
who provided them with an 
alternative diagnoses for their 
symptoms, the student/staff 
person may return based on the 
guidance for their 
diagnosis/predominate 
symptoms (see “Managing 
Communicable Diseases in 
Schools”). 

Household members, classmates, 
and teachers who are close 
contacts of an isolated 
symptomatic, but not tested 
student/staff person are excluded 
for 14 days after their last date of 
close contact. (EO 2020-166) 

The student/staff person 
must quarantine for 14 
days since last date of 
close contact.  

Household members, 
classmates, and teachers 
of the quarantined 
student/staff person may 
continue to attend school 
and should monitor for 
symptoms. If symptoms 
develop, they should call 
their medical provider to 
be tested for COVID-19.  

A negative test DOES 
NOT change the need to 
quarantine for 14 days. 

Please see “*” and “**”
references on next page. 

https://www.michigan.gov/documents/mdch/Managing_CD_in_Schools_FINAL_469824_7.PDF
https://www.michigan.gov/documents/mdch/Managing_CD_in_Schools_FINAL_469824_7.PDF
https://www.michigan.gov/documents/mdch/Managing_CD_in_Schools_FINAL_469824_7.PDF
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School Scenarios with Action Steps 
Household member of a student within the school is confirmed or symptomatic* 
pending results or a close contact**. 

Scenario 1:  Scenario 2:  Scenario 3:  

1. Household member of a
student within the school
has been confirmed to have
COVID-19.

2. Household member of a
student within the school is
symptomatic*, pending
results, and has had close
contact with a known case.

3. Household member of a
student within the school
has had close contact to a
known case of COVID-19.

Students who live in the same 
house as the COVID-19 
positive person are excluded 
from school while the 
household member is in 
isolation (10 days). The 
student must quarantine for 
14 days after the last date of 
close contact after household 
member’s isolation period 
ends.  

Students who live in the same 
household of the family 
member are excluded from 
school until test results are in.  

If the household member is 
positive, see scenario 1.  

If the household member is 
negative, student can return to 
school.  

Student can remain in school 
but should be monitored.   

If COVID -19 symptoms 
develop in the household 
member, student should be 
excluded from school, and 
should be treated as in 
Scenario 1 pending results. 
(EO 2020-166) 

*Symptoms for students: fever, feeling feverish, cough, difficulty breathing, sore throat, diarrhea, vomiting, abdominal
pain, severe headache

*Symptoms for staff: New or worsening: fever, feeling feverish, cough, difficulty breathing, sore throat, muscle aches,
vomiting, diarrhea, new loss of taste or smell

**Close contact with a confirmed COVID-19 case is defined as being within 6 feet of a person who has tested positive 
for at least 15 minutes with or without a mask.  

dschultz
Text Box
E2



Isolation and Quarantine Timeline 

 

The sick 
household 
member who 
tested positive 
must isolate at 
home. 

STAY HOME RETURN TO WORK, SCHOOL, DAYCARE

A household member becomes sick with COVID-19

ISOLATION PERIOD 

The sick household member 
must remain in isolation for 
10 days since symptoms 
first appeared and 24 hours 
with no fever (without the 
use of fever-reducing 
medications) and other 
symptoms have improved. 
 

Household member that 
tested positive can return 
to work, school or daycare. 

People who live in the same 
household as the person 
who was tested positive 
must quarantine at home. 

QUARANTINE PERIOD 

Stay home 24/7 and monitor for 
symptoms for 14 days since last 
possible exposure. (The last possible 
exposure is when the sick family 
member’s isolation period ended.)  

If the household members 
of the person who tested 
positive for COVID-19 do 
not develop symptoms, they 
can return to work, school, 
or daycare upon completing 
quarantine. 

Household members cannot attend work, daycare, or school during the other household member’s isolation (10 days) or for 
the 14 days after the isolation period (quarantine). If the quarantined household member DOES develop symptoms, they cannot 
return until 10 days since first symptoms appeared AND 24 hours being fever-free AND other symptoms have improved. Isolation 
and quarantine periods start over any time a new household member becomes sick with COVID-19.   
Everyone should assume exposure to COVID-19 and monitor for symptoms. Check your temperature and watch for symptoms. Call your doctor if symptoms 
develop.  QUARANTINE keeps someone who was in close contact with someone who has COVID-19 away from others in case they become infected. People 
should stay home and monitor for symptoms. ISOLATION keeps someone who is sick or tested positive for COVID-19 from people who are not infected, even 
in their own home. In the home, anyone sick or infected should separate themselves from others by staying in a specific area and using a separate bathroom (if 
available). For more information on quarantine and isolation, visit https://www.cdc.gov/coronavirus/2019-ncov/if-you-are-sick/quarantine-isolation.html.  

https://www.cdc.gov/coronavirus/2019-ncov/if-you-are-sick/quarantine-isolation.html
https://www.cdc.gov/coronavirus/2019-ncov/if-you-are-sick/quarantine-isolation.html
https://www.cdc.gov/coronavirus/2019-ncov/if-you-are-sick/quarantine-isolation.html
https://www.cdc.gov/coronavirus/2019-ncov/if-you-are-sick/quarantine-isolation.html
https://www.cdc.gov/coronavirus/2019-ncov/if-you-are-sick/quarantine-isolation.html
https://www.cdc.gov/coronavirus/2019-ncov/if-you-are-sick/quarantine-isolation.html
https://www.cdc.gov/coronavirus/2019-ncov/if-you-are-sick/quarantine-isolation.html
https://www.cdc.gov/coronavirus/2019-ncov/if-you-are-sick/quarantine-isolation.html
https://www.cdc.gov/coronavirus/2019-ncov/if-you-are-sick/quarantine-isolation.html
https://www.cdc.gov/coronavirus/2019-ncov/if-you-are-sick/quarantine-isolation.html
https://www.cdc.gov/coronavirus/2019-ncov/if-you-are-sick/quarantine-isolation.html
https://www.cdc.gov/coronavirus/2019-ncov/if-you-are-sick/quarantine-isolation.html
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Reporting COVID-19 

How to report a COVID-19 case to the health department 

All confirmed and suspected COVID-19 cases must be reported to the health department 
immediately.  

Designated COVID-19 Point of Contact 
Designate a staff person to be responsible for responding to COVID-19 concerns (e.g., school nurse) as 
well as a secondary person to help with difficult situations and cover absences. All school staff and 
families should know who this person is and how to contact them. 

Steps to follow when communicating a Reportable Communicable Disease Concern 
1. Parent/Family/Staff reports COVID-19 in student or staff.
2. Designated School Personnel immediately contacts Genesee County Health Department at

Monday-Friday, 8 a.m. to 5 p.m.: (810) 257-1017 or  
Evening, weekends, and holidays: Contact your Superintendent or their 
designee to report to the emergency afterhours line. 

a. Report suspected/reported COVID-19 case
b. Provide:

i. Child’s/Staff’s full name
ii. Child’s/Staff’s birthday

iii. Parent full name
iv. Parent/staff phone number
v. Hospital/clinic/lab where child was diagnosed or had positive test (if known)

vi. Name and phone number at school to return call
c. After calling, provide “School COVID-19 Report Form” via email to GCHD-CD@gchd.us
d. After calling and on a weekly basis, input information into the online Communicable

Disease Reporting Form
i. www.gchd.us

ii. ‘Resources’ tab then click on ‘School Reporting’
iii. Communicable disease reporting form

http://www.gchd.us/
dschultz
Text Box
E4


















	Employee Handbook 20.21
	COVID-19 Related Documents in Employee Handbook 2020.2021 edited 8.31.2020
	Handbook Employee 2020-2021 COVID-19 Addendum
	Addendum page A B1 B2
	Definitions
	Cloth Face Coverings Help Prevent the Spread of COVID-19
	CDC Contact Tracing in the School Setting
	Recommended Scripts for School Community
	School Scenarios with Action Steps
	School Scenarios with Action Steps
	How to report a COVID-19 case to the health department
	Designated COVID-19 Point of Contact

	How is a close contact determined in the schools?

	Addendum page B3
	Addendum page B4
	Addendum page B5
	Addendum page C1
	Addendum page D1 D2
	Addendum E1 E2 E3 E4
	Definitions
	Cloth Face Coverings Help Prevent the Spread of COVID-19
	CDC Contact Tracing in the School Setting
	Recommended Scripts for School Community
	School Scenarios with Action Steps
	School Scenarios with Action Steps
	How to report a COVID-19 case to the health department
	Designated COVID-19 Point of Contact

	How is a close contact determined in the schools?

	Addendum E5  F1  F2  F3  F4  G
	COVID-19 School Toolkit 8.31.2020 (2).pdf
	Definitions
	Cloth Face Coverings Help Prevent the Spread of COVID-19
	Contact Tracing in the School Setting
	Recommended Scripts for School Community
	School Scenarios with Action Steps
	School Scenarios with Action Steps
	How to report a COVID-19 case to the health department
	Designated COVID-19 Point of Contact

	How is a close contact determined in the schools?

	Pages E1, E2, E2.pdf
	Definitions
	Cloth Face Coverings Help Prevent the Spread of COVID-19
	Contact Tracing in the School Setting
	Recommended Scripts for School Community
	School Scenarios with Action Steps
	School Scenarios with Action Steps
	How to report a COVID-19 case to the health department
	Designated COVID-19 Point of Contact

	How is a close contact determined in the schools?



